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•Click the link First-time user? Register here
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• Create an Account ID 
and Password

• Account ID can be first 
name and last name, 
nickname, initials etc.

• Create a password 
(passwords need to 
contain at least one 
number)

• Enter a valid email 
address

• Then click Create
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•Enter any additional information

•Then click Save

• All fields which 
have an * before 
them are 
REQUIRED
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•To begin to manage your properties.
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•Before you can view 
property information 
you must add properties 
to your account

•Click Manage Properties

•Click  Add Properties



• Select Radio Button to 
make a search 

• Click Next

• The property you have 
requested should appear in 
the Properties Found section

• Check the checkbox next to 
the property you wish to add 
to your account

• Click Add to Account

06



07

•Click the checkbox next to 
the property you wish to 
add to your account

•Click Add Properties

•You may also 
search for 
properties by Tax 
Map Number
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• Please note by default 
you may only have 
3 properties in 
your account

• If you wish to have 
more than 3 properties 
in your account , please 
contact the Tax 
Receiver’s Office at 
(631) 702 - 2470 or

WebTax@southamptontownny.gov

mailto:WebTax@southamptontownny.gov�
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• To view property information click 
Property Information
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• To view property 
information click 
Property Information

• Click the radio button 
next to the property 
you wish to view, then 
click Next Step

• Click View and 
view information

• Click Pay Online to 
make payment.



11

• Select payment type

• Click Next Step

• Enter payment amount.

•Click Next Step
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• Select payer

• Click Next Step

• Enter payment type.

• Click Next Step
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• Enter Credit card 
information

• Click Next Step

• OR enter Checking 
Information

• Click Next Step



14

• Review payment
Information

• Click Process Payment
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Thank you for using this website

To download a printable PDF of this 
presentation please click the 

paperclip icon found in the bottom 
right hand corner below
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